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LANGUAGE PREFERENCE
Please indicate haw you would like us to communicate with you during the audit. Nate that audit notices will be issued
hilingually,

’ BILINGUALLY

! WELSH

THE ACGOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Walas) Act 2004 requires community and lown coungils {and their joint committees) in
Wales fo make up their accounts sach year to 31 March and to have those accounts audited by the Auditor General
for Wales. Regulafion 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local government
bodies i.a. thosa with annual income and expenditure below £2.5 million must prepare thelr accounis in accordance
with proper practices.

For community and town councils and their joint committess, proper practices are set out in the Ona Voice
Wales/Society of Local Council Clerks publication Governance and accountability for local councils in Wales — A
Practitioners® Guide {the Practitioners’ Guide). The Practitioners’ Guide requires that they prepare their accounts in
the form of an Annual Return. This Annual Return mests tha requirements of the Practitioners’ Guide.

The accounts and audit arrangements follow the process as set aut below.

RFOICletk prepares Tha bedy approves the Annual External auditar completes audit and:
accounting statements and Return by 30 June, This {s evidenced

Annual Govemance by the Ghalr slgning the box below

Statement, internal audit Part 2 of the Anhual Governarice, Elther:

completes internat audit Statement,

If na amendments are required, cerlifies the

reporl, RFQ certifies refurn RFO/Clerk sends the Annual Retwn ith b
(befow Part 2 of the Annual and coples of recussted evidence (o Annual Return and sends it back to the body
Governance Statenment) the external audilor acting on behalf for publishing by 30 September.

kefore 30 Juone and of the Auditor General for Wales.

presents the retum to the

body,

Pleasa read the guidance on%ombiéﬂﬁg this Annual Refurn and complete all sections hi‘gi;‘fightéa im‘i'nkv
including BOTH sections of the Annual Governance Siatement,

APPROVING THE ANNUAL RETURN

There are two boxes for certification and approval by the body. The second hox is only required
If the Annual Return has to be amended as a result of the audit, You should only complete the top hox hefore

sending the form to the auditor.

The council must approve the Annual Return BEFORE the accounts and supporting documents are made
available for public inspection under section 30 of the Public Audit (Wales) Act 2004,

The Audftor General for Wales® Audit Certificate and report is to be completed hy the auditor acting on behalf
of the Auditor General. It MUST NOT be completed by the Clerk/RFO, the Chair or the internal auditor,

Audited and cerfifled raturns are sent back fo the body for publication and display of the accounting statements,
Annual Governance Statement and the Auditor General for Wales' certificate and report,




Accounting statements 2018-20for:
Nams of RHYL TOWN COUNCIL

body:

1, Balances brought
forward

Statement of Encome and expendlture!recelpts and payments
‘291,699 '

| the year as recarded in the firancial records.

Total haiances and reserves at the beglnmng of

Must agrae to [ine 7 of the prev!ous yeaf.

2. (+) Incoma
from [ocal taxalionflevy

3. (+) Tota[ other
receipfs

520,022

) | Total amaunt of of Income recelvedireceivable in
"1 the year from local taxation {precept) or

levylcontribution from princlpal badies.

1 Tatal Incoma or receipts recorded In the

~'} cashbook minus amounts included In line 2,
.’ Includes suppont, discretionary and revenue
- grants.

4, (-) Slaff costs

7011

..} all employees. Include salaries and wagas,
+1 PAYE and NI {employeas and employers),
.t pension contributians and relaled expenses eg.
tam]maiion costs.

Tatal expaﬁdlture ar payments made to and on
hehalf of

Total expenditure or payments of capltaE and

paymehis

5. ( } Loan
interesticapital 21 Interest made durlng the yaar on external
___ repayments B -1 borrowing (if any).
8. () Total cther Total expenditure or payments as recorded in
-.7| the cashboeak minus staff casts (fine 4) and loan

lnlerestfcap;tal repayments {line 5]

et g o st

7. (n} Batances carried
torward

| Total halances and reserves at the end of the
-] year. Must equal (142+3) -

(4425{6)..

Statement of balances

8. (+) Debtors and
stock balances

lncome and expend[ture accounts only: Enter
tha value of dabts owed to the hody and stock
balances held ai the year—and

9, (+)Total
cash and invesimanis

1 0 (- ) Credllors

| ANl accounts: The sum of all current and depos:t

| pertha bank reconcmatmn »

bank accounts, cash holdlngs and investments
held at 31 March. This must
agree with the reconclled cashbook balance as

incoms and expendifure accounts only Entar
the value of monies owad by the body (except
borrowmg) at tha yaar—end

11 (—) Bﬂlances carned
forward

12, Total fixed assats
and
) long-term assets

13. Total borrowing

14, Trust
funds
_disclosure note

Total balances should equaf llne 7 above.
Enter the total of (8+8-10).

The asset and Investment register value of ail
fixed assels and any other long-term assats hald
asais 31 March

The outqlandlng capltai balance as at 31 March
f lH ansf m third pariles (mchdlng PWLB)

The bady acls as sole 1rustea for and is responsible for managing
1 (@) Trust fund(s)/assels {readers should note that the figures above
i do not Include any trust transactions).
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Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committae, our responsibility for ensuring that there is a
sound system of internal cantrol, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belief, with respact 1o the accounting statements for the year ended 31 March 2020, that:

| Praperly sefs Its budget and manages

1 Its money and propares and approves

.} its accounting statements as prescribed
| by law,

1. We have put In place arrangements for;
« effactive financial management during the year; and
« the preparation and approval of the accounting

N statements

2 We have mamtazned an adequate system of lntemal
conlrol, Includitsg measures designed to prevent
and detect fraud and corruption, and reviewed its

: effectweness

’ Made pmper arrangements

.. 1 and accapted responstbiliy for
; safaguarding the public money

tand resaurces in its charge.

"= Has only dene things that it has

- the legal power to do and has

-* I conformed o codes of practice and
11} standards In tha way It has done so.

3 We have taken all reasonable steps to assure
ourselves that there are no matters of actuat or polentiat
non-compliance with laws, regutations and codes of
praclice that could have a significant firanclal effect on tha
ability of the Councli/Board/ Commitiee to conduct its
business or on tls finances.

4, We have prowdad proper opportunlty for Ehe
exarcise of electors’ rights In accordance with the
requiraments of the Accounts and Audit (Wales)
_ Regulations . 2014

6. Wa have carried aut an assessmem of !he I’lSkS facmg the C
ouncil/Board/Committee and taken appropriate staps to
manage thase risks, includt:ng the introduction of intarnal :

controls andfor external nsurance cover where required.

6. We have maintalned an adequale and effective systam of
internal audit of the accounting records
" and condrol systems throughout the year and have
recelvad a report from the internal auditor.

- Has given ali parsons Interesled
the opportunity to inspact the bady's
"I accounts as sei out In the notice of
audit

: Constdered ths ﬁnanclal and other rlsks
't it faces In the operation of
.1 the body and has dealt with them
N properly
Arranged for a compeient person,
.| Independent of fhe financial controls
and procedures, {o give an ohjeclive
-1 view on whether these meet the needs
of ihe body.

Disclosed everything lisho&ld have

{ about Its buslness during the year
including events taking place after the
year-end if relevant,

7. We have consideraed whether any litigation,
liabilities or commitments, evants or transactions,
ocoliriing either during or after the year-end, have a
financlal impact on the Councll/Board/Committee and,
where appropriate, have Includad them on the accounting
s(atemanis

g ConSJdered and taken

appropriate acton {0 address

issies/weaknesses brought to lis

alteniion by both the internal and
extemal audltors

8, We have taken appropnate actlon on all matters ratsed n
previous reports from internal and external audit.

9 Trz;s[ funds —in our capacnty as frustes, we have:
discharged our rasponsibility in refation to the
accountablfity for the fund(s) including financtal
reporling and, if required, independent
_examination or audtt

Has met all of its responsibilities 3,6
where it is a sole managing trustee
of a local frust or trusts,

* Please provide explanations lo the extemal audltor ana separate shaet for each no' response glven and descrlbe what actmn Is
being taken to address the weaknesses identified.
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Annual Governance Statement (Part 2)

. We have prepared and approved minutes for ail meefings
hald by tha Council (inchiding its committees) that
accurately record the business transacted and fhe decisfons
made by the Coundcil or commiltee. -

2.

We hava ensured that the Ceuncli‘s minutes { nc!uding
those of lts committeas} are avallable for public Inspeclion
and have heen publlshed electronically.

* Plaage dalete as approptlate.

Has kept and approved minutes
in sccordance with Schedule 12,
Paragraph 41 of the Lecal
Governmant Act 1972,

Yes

-} Has made afrangements ror the
=1 minutes to be avallable for public
'} inspectlon in accordance with
- 1 section 228 of the Local
.t Government Ack 1972 and has
- | published the minutes on is
website In accordance with
seation 55 of the Local
Govemment (Democracy)

Yes

Council/Board/Committee approval and certification

The Council/Board/Comimitiee Is responsible forthe preparation of the accounting statements in accordance with the
requirements of the Accaunts and Audit {Wales) Regulations 2014 and for the preparation of the Annual Governance Statement.

Cert[flcatlon by the RFO

[ cerlify that the accounting statements containad in this Annual
Return pressnts falty the financlal position of the Gouneil/Board
! Committee, and its Income and expenditure, ar properly
prasants recelpts and payments, as the case may be, for the
year ended

3 March 2020, - /f-\

Appwval by the Cauncﬂf@eapé:’@emmiﬂee
| confirm that these accouating statements and
Annital Governance Statement were approved by the Gou
nciE:‘Bear-d#Gemﬁﬂ{-tee undar minute reforance:

RFO slgnatme

Name' >

Date: " -

CouncilfBoard/Committee re-approval and re-certification {only required if the Annual Return has

been amended at audit)

Certification by the RFO
| certlfy that the accourting statements contained in this Annual
Retura presents fairly the financial position of the Coundil/Board
{ Commitiee, and its income and expenditure, or properly
prasents recelpls and payments, as the case may bs, for the
vear endad
31 March 2020,

Approval by the Counct!/Board!Committee
| confirm that these accounting statements and
Annual Govemnance Statement were appravad by the Cou
neil/Board/Cammittee under mintte reference:




SupuazecT T0 Aust7

Auditor General for Wales’ Audit Certificate and report

The external auditor conducts the audlt on hehalf of, and in accordance with, guidance ssued by the Auditor General
for Wales. On the basis of thelr review of the Annual Return and supporting information, they report whother any
matters that come ta their attention give cause for concern that relevai legisfation and regulatory requiremants have

not beah met.
We cerlify that we have completed the audit of the Annual Return for the year endead 31 March 2020 of:

External audltor’s report

[Except for the maiters reportad below]* On the basis of our review, In our opinfon, the !nfo:matlon contained In the Annuai
Relurn Is In accordance with propar praclices and no matters have come to our altention giving cause for concern that relevant

legistation and regulalory requirements have hot hesn mot.

[[These matters along with]* Other matters not affscting our opinion which we draw to the attention of the body and
our recommendahons for improvement are mcluded in our report to the body dated _ R

Other matters and recommendations

Oirthe basis of our taview, we draw the body‘s aftention to the following matférs and recommendations which cio not affect our
audit opinion but should be addressed by the body.

_(pgntinug_qn aseparate sheot If _required.) N

Extarnal audltor s hame:

External aud]tor 5 signature

For and on behalf of the Audltor General forwaleg I U

* Dciele as appropriate.
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Annual internal audit report to:

Name of body:

The CounciliBoard/Committee’s internal audlt, acting independentiy and on the basis of an assessment of sk,
has included carrying out a selective assessment of compliance wlth relevant procedures and confrols expected
10 be in apsration during the financial year ending 31 March 2620,

The internal audit has baen carrfed out in accordance with the Coundll/Board/Committes’s neads and planned
coverage, On the basis of the findings In the areas examined, the internal audit conclusions are summarised

in this table. Set out below are tho objectives of internal control and the Internal audit sonclusions on whether,
in all significant respects, the following control objectives were being achleved throughout the financial yeario a
standard adequate to meet the needs of the Council/Board/Committee.

1. Appropriate books of account have been properly kept
throughout the year.

2. Financlal regulations hava been met, payments were
supported by lnvolces, expendilure was approved and VAT
_was app ropriately accounted for.

3. The body assessad the significant risks to achleving its
objectives
and reviewed the adequacy of arrangements fo imanage
these,

4. The annual preceptlevyfrescurce demand requltement
resufted from an adequaie hudgstary procsss, progress
against the budget was regularly monitored, and reserves
were appropiiate.

5, Expecied income was fully received, based on correct
prices, properly recorded and promptly banked, and VAT
was appropriately accounted fer.

8, Pefly cash paymenis were
propetly supported by recelpis, expenditure was approved
and
VAT appropriatefy accounted for.

7. Salarles to employees and aliowances (o members were
pald In accordance with minuted approvals, and PAYE and
NI requirements were propery applied.

8. Assel and invesiment registers wers complete, accurate,
| and propeily maintained.
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Periodic and year-end bank account reconcitiations were
properly carried oul,

10, Accounting statements prepared during the year were
prepared
on the corract accounting basis (receipls and
paymentsfincome
and expenditure), agresd with the cashbook, were
suppotted by an adeguate audit trail from unclerlying
records, and where appropriate, debtors and creditors were
property recorded,

11, Trust funds {including charitable trusts). The CaunciBoard
] Comimnittee has met ifs responsibilities as a trustes.

*If the response is ‘no’, please state the implications and action being taken to address any weakness in contro! identified
{add separate sheets If needed),

*= |f the response s 'not Goverad', please slate when the most recent internal audit work was done In this area and when it is

next planned, or if coverage is not required, internal audit must explain why not.

[My detailed findings and recommendations which | draw to the attention of the Council/Board/Commities are Included
in my detalled report to the Council/Board/Committee dated LY / s [/ 202 ] * Delete if no report prepared.

Internal audit confirmation

Iiwe confitm that as the Councll’s Intemal auditor, ifwe have hot been invalved in a management or administrative role within the
body {including preparation of the accounts) or as a member of the body during the financial vears 2018-19 and 2¢19-20, | also
conflrm that there are no conflicts of interest surrounding my appolntment,
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Guidance notes on completing the Annual Return

1. Youmust apply proper practices when prepating this Annual Return, Proper practices are set out It the
Practitionars' Guide. '

9 Make sure that the Annual Return ks fully completed e, no empty red boxes. Please avoid making any
amendrents to the completed return, [f this Is unavoldahle, cross out the incorrect entries, make sure the
amendments are drawn to the attention of the body, properly initlalled and an explanation for them is provided
to the external auditor. Please do not use correction fiuid. Annaual retutns that are incomplete or contain
unapproved andfor unexplained amendmants or correction fluid will be returned unaudited and may incur
additional costs. Ask your auditor for an electronic copy of the fam if required.

3, Use a second pair of eyes, perhaps the Chair or a member, ta review your Annuat Retumn far completeness befors
sending the original form to the auditor.

4. Make sure that your accounting statements add up, that the balance cartied forward from the previous ysar
(Ine 7 of 2019} equals the balance brought forward in the current year (line 1 of 2020). Explain any differences
betwaen the 2019 figures on this Annual Return and the amounts recorded in {ast year's Annual Retumn,

6. Explaln fully any significant variances in the accounting statements. Do not just send in a copy of your detailed
accauniing records instead of this explanation. The external auditor wants to know that you undersiand the
reasons for all varlances. Include a detailed analysis to support your explanation and be specific about the
values of individua) elements making up the variances.

8. Make sure that the copy of the bank reconciliation you send to your auditor with the Annual Retuim covers
all your bank accounts and cash balances. if there are no reconciling items, please state this and provide
avidenoe of the bank balances. If your Council holds any shori-term investments, please note their value on
the bank reconciliation. The auditor should also be able to agree your bank recondlliation fo line 9 in the
accoUnting statements. More help on bank reconciliations is avallable in the Praciitioners’ Guide.

7. Every councii must send to the external auditor, information to support the assertions made in the Annual
Governance Statement ovon if you have not done so before. Your auditer will tell you what information you
need to provide. Please read the audit nofice carefully to ensure you include afl the information the auditor has
asked for, You should send coples of the orlginal records (certified by tire Clerk and Chair as accurate copies)
16 the external audltor and not the original documents themselves.

8. Please do not send the auditor any infarmation that you are not specifically asked for. Doing so is nof halpfil.

9. Ifthe auditor has to review unsollcited information, repeat a request for information, recelves an incomplete bank
recenciliation or explanation of variances or receives origial documents that must bs retumed, the auditor will
incur additional costs forwhich they are entitled to charge additional fees.

10. Please deal with all correspondence with the external auditor promptly. This will help you to meet your

‘ stattitory obligations and will minimise the cost of the audit, . Soem

1. Please note that if completing the electronic form, you must print the form for it to be certified by the RFO

and signed by the Chalr before it is sent to the auditor.

Accounls Da the papers to bo sent to the exlemal auditor include an explanation of signlficant variations from last
year fo tals year?

Does the hank _[gt_:onciuallon as at 31 Maych 2020 agree ko Line

et B b e S A N T

i S

Approval Has the RFO cerified the accounting statements and Annual Governance Statement {Regulation 16 {1)}
nolater than 30 June 20207 .

Has the hody approved the accounting statemenis before 30 June 2020 and has Sectlon 3 baen slgned
and dated by the persan presiding at the meeting at which approval was givan? 21 {Hrero coiz

Al sections | Have all pink boxes in the accounting statamants and Annual Governance Statement beeh completed and
explanations provl ere needed? | ey
Has all the Information requested by ihe external auditer been sent with {hls Annual Return?

Please refer o yout nofice of audit and any additional_sct]edules providad by your external auditor. )

Accounts Have the amended accounting statements been approved and Section 3 re-signed and re-tfaled as
evidence of the Board's approval of the amendments bofore re-submission to the auditor?




